Revised 01/06 OWNER-OCCUPIED
HOMEREHABILITATION REGULATIONS

The ultimate god of the Home Rehabilitation Program is to bring affected structures into compliance
with dl City of ElyriaHousing Codes. This can be accomplished by a combination of making repairs to,
dtering, replacing or smply maintaining the eectrica, heating, plumbing, roofing or sructurd eements of the
home.

The City of Elyria offers 0% |loans based on an approved estimate of repair. Thisloan does not have
to be repaid to the City until the property in question changes title, the homeowner moves out of the property,
or an edtate of the property is probated. In effect, amortgage isfiled againg the property in the exact amount
of the loan with no interest charge added. Thisis caled a 0% deferred payment loan.

DEFERRED-PAYMENT LOANSARE AVAILABLE IN THE FOLLOWING AREAS:

(1) Electricd - Service changes, conversion from fuse boxes to circuit bresker pandls, complete or
partid rewiring, additiond convenience outlets or lighting; and other repairs as gpproved by the
Community Development Department. A 100 ampere circuit breaker pand with cover and dll
necessary breakers will be provided by the City at no cost to the homeowner or contractor.

(2) Heding - Furnace replacement, maintenance or cleaning; additiond ductwork; chimney or flue
repair or replacement; and other repairs as approved by the Community Development

Department.

(3 PRumbing - Replacement of gas or water lines, replacement of hot water tanks; repair or
replacement of kitchen and bathroom plumbing fixtures and drains, water line conversion from
gdvanized to copper; sewer and drain cleaning; and other repairs as gpproved by the Community
Development Department.

(4) Rodfing - Replacement or repair, as gpproved by the Community Development Department.

(5) Guitters & Downspouts - Replacement or repair, as gpproved by the Community Development
Department.

(6) Structurd | - Porch and stair repair or replacement; prime window and door repair or
replacement; floor underlayment replacement (i.e. around tailets); floor covering replacement
(linoleum, tile or other gpproved impervious materids) in kitchens and bathrooms; roof sheething
replacement; and other repairs as gpproved by the Community Devel opment Department.
(NOTE: Labor costs for painting and the cost of paint (if necessary) may be included in the
mortgage. Therewill be no guarantee by the City against peding paint due to poor paint, poor
preparation, indalation of insulation, ec.)

(7)  Structurd 11 - Masonry and concrete related repairs or replacements such as. Foundation repair
or replacement; chimney repair or replacement; public and service sdewak replacement; pre-
cadt concrete step ingtalation and other masonry step construction or repair, and other repairs as
gpproved by the Community Development Department.

(8) Insulation- Insulation of attics, Sdewalls and flooring; ingdlation of roof, soffit or gable vents;
storm windows and doors; and other areas of insulation as gpproved by the Community
Development Department.

(99 Minor Home Repair - Ingdlation of interior and exterior handrails, ingtdlation of
wegtherstripping; exterior caulking; window glass replacement and glazing; repair of porch deck
and steps; and other repairs as gpproved by the Community Development Department. (NOTE:
All repairs to be made by the Community Development Department are dependent upon the
availability of labor.) Materid costs for minor home repair itemswill not be part of the mortgage
agreement. See section entitled "0% Interest Loans Avalabl€'.

10) Lead Based Pant Hazard Compliance




0% INTEREST LOANSAVAILABLE:
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$25,000.00 (If lead hazard reduction work is not needed); $30,000.00 (If lead hazard reduction
work is needed); $10,000 for CHIP First-time Homebuyer participants.
These amounts cannot be exceeded under any circumstances.

Contingency Fund: A contingency fund will be available for paint and cost increases due to
unforeseen rehabilitation problems. The amount of the contingency fund will be 10% of the
origind rehabilitation cogt, not to exceed $2,500.00. If thetota contingency amount needed is
$300.00, or less, then the contingency amount used will bein the form of agrant. However, if
the total contingency amount needed exceeds $300.00, then the participant will be required to
sgn a0% deferred loan, for the full contingency amount, with the same terms for repayment as
the City’ s origina rehab mortgage.

Because funds are limited, applications must be accepted on a"'first come, first served” bagsis.

ELIGIBILITY REQUIREMENTS:
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The gpplicant must be the owner-occupant of the affected dwelling and live within the City of
Elyria corporate boundaries. Personswith a Lease-Option agreement are deemed indligible for
participation. Land contract ownerships are deemed eligible to participate only if the "buyer” and
"sdler” involved in the agreement sign the required mortgage documents.

Household income for full and emergency rehab participants will be annualized over a 12 month
period from the date of gpplication and must be within the very low income guidelines of the
Clevdand-Lorain-ElyriaPMSA. Household income will be evauated and cal culated based upon
Section 8 regulations and definitions for annud (gross) income. Persons participating in the City’'s
CHIP Firgt-time Homebuyer program are aso igible to participate in this program if repairs are
needed in the homes they have purchased.

All sources of income will be verified with documentation from the income source. This
documentation will be made a permanent part of the casefile.

(3) The City reservesthe right to reject the applicant if:

(@ thetota amount of loans, liens or assessments againgt the property, induding our proposed
Rehab Mortgage, exceed 90% of the "after rehab” appraised vaue of the property. This
would not gpply to loans made under the "emergency™ provision of the regulations.

(b) the cost of rehabilitation would exceed 100% of the current value of the home,

PROCEDURE:
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The Rehab regulations and procedures are explained to the applicant and copies of the Loan
Agreement, Promissory Note and Mortgage Deed are lft with the gpplicant. At this sametime,
the gpplicant isingructed to obtain the required income verification. (NOTE: The applicant will
have thirty (30) days from the date of thisinitia vist to provide al necessary income verification.
Fallure to do so will result in disqudification.) Findly, the gpplicant will Sgn the lead-based paint
form certifying that he has received the information pamphlet on the dangers of lead-based paint.

Once al income verification has been recaived, the gpplication is completed, sgned by the
applicant and City officid and processed for gpproval.

After the gpplication has been approved, thorough housing and dectrica ingpections are made of
the premises. (NOTE: The participant will not be insructed to move on to the next step unless
the property isin a clean and sanitary condition.)

The ingpection reports and rehab requirements are discussed with the participant.
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The participant isinstructed to secure at least two (2) written proposas for al repairs. Proposals
will only be accepted from contractors who are licensed as required by the Elyria Building
Department. (NOTE: The proposas must be obtained within sixty (60) days of the "Notice to
Obtain Proposas’ date, or the gpplication will be disqudified.)

The proposas chosen by the participant will be reviewed and ether gpproved or disalowed by
the Community Development and/or Building Department. No work may begin until the City
authorizes the contractor to proceed and the Mortgage documents are signed by al parties. The
City reservestheright to regject any or al proposals received.

A Limited Abstract is ordered to verify ownership before the Mortgage papers are prepared and
sgned. The cost of the Limited Abstract will be borne by the City.

After dl proposas have been gpproved and ownership verified, the participant must sign al
Mortgage documents with the City which will dlow the City to place a mortgage againg the
property for the full amount of the loan. (NOTE: These Mortgage documents must be signed
within thirty (30) days from the date that the Limited Abgiract isreceived, or the gpplication will
be disqudified.)

The participant will be given awritten guarantee from the City which states the specific amount of
Federa funds that will be paid to each contractor upon completion of their jobs. This|etter will
aso ingruct the participant to contact the City so that arrangements can be made to begin making
repairs. Once thisis done, the City will authorize the contractor to proceed.

After completion of the job, and before payment is rendered, the Community Development
and/or Building Department will make afina ingpection to assure compliance with the City
Codes.

Payment will be made to the contractor based upon the gpproved written proposd, unless a
change order has been approved by the City.

All contractua rehabilitation must be completed within twelve (12) months of the mortgage date.

SPECIAL CONSIDERATION:
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Ingtalations, repairs or dterations required to remove architectural barriers to handicapped or
disabled applicants will be given specid consderation by the Community Development staff.

Decisons regarding digible activitieswill be determined on a case-by-case basis.

The requirement of two (2) written proposals may be dropped by the Community Devel opment
Department in emergency Stuations, or for minor repairs.

Emergency Repairs- If, in the opinion of a Community Development Housing Inspector, a
property owner has a need for emergency rehabilitation assstance (e.g. no hest, gaslesk, no
water), he may obtain aloan for the full cost of the items involved without being required to bring
the entire structure up to code.

a A request for assistance is received.

b. A prdiminary verification of ownership iscompleted. (The computer records at the County
will be checked.)

C. A representative from the Department of Community Development will visit the property to:
1. Inspect the property to verify that an emergency does exist.

2. Explain the program and begin income verification.



3. Obtain the Sgnature of the owner on a document which states that he understands that he
will have to abide by the Home Rehabilitation regulations, that he will haveto Sgn
mortgage papers for the cost of the repairs and that if he refusesto sgn the papersor is
found to be over the income limits, alien will be placed againg the property in the amount
of the cost of repairs.

4. Prepare estimate forms which are given to the owner. These estimate forms will then be
returned to Community Development.

d. Oncethe owner has chosen a contractor to complete the repairs, an emergency purchase

order number will be requested so that the contractor can be authorized to proceed with the
repairs.

e A Limited Abstract is ordered.

f.  Oncethe Limited Abstract and income verification papers are received and approved, the
mortgage papers will be prepared and Sgned. If thereis a problem with the Sgning of the
papers, alien will be placed against the property for the cost of repairs.

(5) Ingdlations, repairs or dterations required as aresult of code enforcement efforts will be given
pecid consderation by the City. However, gpplicants will be required to meet the same
requirements and follow the same procedures as full rehab participants.

GENERAL:

(1) Reparsmay only be completed by contractors who are licensed and registered as required by
the Elyria Building Department.

(2) TheCity of Elyriaadminigtersdl programs without regard to race, creed, color, sex, ancestry,
nationd origin, or handicap.

Home Rehabilitation Program Income Limits
(Very-low Income)

#in Household
1 2 3 4 5 6 7 8
$21,500 $24,550 $27,650 $30,700 $33,150 $35,600 $38,050 $40,500




